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KE HOACH TUAN 1
(Ter 05/9 dén 9/9/2023)

1. Chuyén moén

- T6 chirc L& Khai giang nam hoc méi 2023 — 2024.

- Thyc hién nghiém tlc thoi khoa biéu méi nam hoc 2023- 2024.

- Phan céng nhiém vy cho GV, NV méi chuyén vé truong.

- Trién khai thuc hién chuong trinh Gido duc dia phuong theo dung chi dao
cua S¢ GD, Phong GD.

- Gv thuc hién nghiém tuc viée tai gido &n, TKB, KHGD,... 1én phan mém,
hoan thién cac théng tin cia CBGV trén phan mém.

- To chuy@n mén nop Ké hoach gido duc cho nha trudng.

- Thong nhat gio gidc ra vao 16p.

- HD hoc sinh chuan bi d6 dung, sach v&, gidy nhap, gidy kiém tra, cach
hoc bai, chuan bi bai, ghi vé cua HS cua tirng mon.

- Cho HS diang ky hoc tiéng Anh véi nguoi nude ngoai, tiéng Trung giao
tiép, hoc KNS.

- T6 chire cho HS hoc tap nodi quy, quy dinh trong nim hoc méi. Thong
nhat viéc thuc hién ndi quy ctia gido vién, chinh sira, bo sung B0 tiéu chi danh gia
xép loai CBQL,GV,NV.

- Gop ¥ du thao cam két DTHT cua Hiéu truong véi PGD.

2. Cong tac chi nhiém — Doan, Doi

- Quan triét y thie tham gia van nghé, chuan bi cac PK, y thirc tham du
ctua HS trong ngay khai giang nam hoc méi.

- Hoan thién cong tac to chuc 16p (6n dinh to chirc 16p hoc, t6 chuc cac
hoat dong hoc tap...), to chirc doi, doi cd d6. HS hoan thién ndi quy 16p, trang tri
16p hoc...

- Cho HS dang ky hoc ban tra.

- GVCN quan tdm dén viéc chuan bj cac diéu kién (VS, nudc udng, céc
bK hoc ban tru,...) cho HS.

- GVCN lay thong tin ca nhén cua HS dé 1ap danh sach 16p, hoan thién ho
so c& nhan, hd so tap thé, luu ¥ xac dinh nhimng HS ¢6 hoan canh kho khan.

- Xay dung va cung cb cac hoat dong ngoai gio, thong nhat hinh thirc hoat
dong doi co do, theo doi thi dua, TDGG, hat dau gio.

- Pho bién quy dinh vé viéc tham gia giao thong, phan ludng giao thong
trudc cong trudong.



- Trao ddi, thao luan vé viée dang ki chi ti€u phén d4u vé hanh kiém, hoc
luc cua 16p.

3. Cong doan

- T6 chirc tuyén truyén PL.

- T6 chire 1dy Y kién cia CNVCLD vé thoi gian 1am viéc ctia CB,CC,VC,
NLBD trén dia ban tinh Lao Cai va Luat phong bénh.

- Kiém tra, giam st cac hoat dong chung ctia trudng. Cha ¥ dén cong tac
vé sinh, cac diéu kién phong chdng dich, luu ¥ viéc thu don d6 ding sau khai
giang.

- Quan triét viéc tiét kiém dién nudc.

- Quan tdm d&én GV méi vé truong, to chic chic mimg, dong vién con
CBGV di hoc dai hoc.

4. Lao dong

- Phan cong lai khu vuc lao dong.

- Céc 16p cht y viéce tranh tri hanh lang, 16p hoc,...

- Nhéc nhé ¥ thire vé sinh chung.

5. Vian phong

- Chuan bj day du cac diéu kién phuc vu giang day va hoc tap cia gido
vién, hoc sinh. Cac loai ho so s6 sach lién quan.

- B4o c4o s6 liéu chuyén can ciia HS hang ngay.

- Chuan bi luong thang 9/2023.

- Mua bo sung tham trai san khau, d6 ding & mot s6 phong 1am viéc.
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